
 
 

 

Step by Step Guide on how to submit your 
entry 

 
 
1. Go to labc.co.uk and click on the Awards tab: 

 

 
  
2. Click on the Regional entry form 2021 box: 
 

 

https://www.labc.co.uk/


3. Click on the Start your entry now button: 
 

 
 
 

4. This is Stage 1, where you register your details and your entry: 
 

 
 
 



5. Once the registration form has been submitted you will be able to continue to Stage 2 
(the actual entry form) in three ways: 

 
1) Either by clicking on Submittable (the website that host our awards entry form) on the 

Thank you page as shown below: 
 

 
 

2) Or by clicking on the link in the email sent to you once you have registered your 
entry from info@labc.co.uk. 

 



3) Or you can get to Submittable by clicking here. 

 

 

 

 

Above is the page you will see when you click on links to the Submittable website. 
 

 
 
 

4) Please scroll down until you see the following options (any entry related to a specific 
building can be found in the Places nomination form): 

 

https://labcbuildingexcellenceawards.submittable.com/submit


 
 

Select the orange button, ‘Submit your nomination’ for the nomination type you wish to 
enter, the screen below will appear and you will be prompted to sign in. If you already 
have an account then sign in using the username and password you have created. If you 
don’t have an account you will need to sign up and create one. 

 

 
 



 
5) Once successfully logged in, you will see the online entry form for the nomination 

type you selected. (The image below is for the Places entry form). From here you will 
be able to start your entry and provide answers to the questions: 

 
 



Please scroll down the page until you see the beginning of the form (as below). You will 
now be able to fill in all the fields – please make sure all the mandatory parts are 
completed. These are denoted by a red *. 

 
 
 
 

 
 

6) For the People awards the categories will appear as below. Please note you can only 
nominate one individual into one category: 

 
 

 
 
 
 
For the Place awards the categories will appear as below. Please note you can only enter a 
project into one category: 
 



 
 
 

7) The entry forms will ask you to enter the region you are entering and the name of the 
local authority you worked with as below:  

 



If you’re unsure about the region or local authority, please go to labc.co.uk and use the 
postcode search. Put in the postcode of the project you are entering for the Place Awards, for 
the People Awards, Best Partnership and LABC Newcomer of the Year please enter the 
postcode of the local authority you have the relationship with. 

 

 

 

 

When you’ve put in the postcode it will show you the region your project is in and the local 
authority: 

 

 

 
 

8) Important: Please note that Submittable only saves one draft entry form at a time, 
therefore you will need to complete and submit one entry before starting a new one. 
We recommend you review the entry forms below and the questions you will be asked 
and collate all the information and then transfer it to the online form: 

 
Questions for the Building Excellence Awards 2021 - People 
Questions for the Building Excellence Awards 2021 – LABC Newcomer of the Year 
Questions for the Building Excellence Awards 2021 – Best Partnership with a Local 
Authority Building Control Team 
Questions for the Building Excellence Awards 2021 – Places 

http://www.labc.co.uk/

